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1. The Basics: there are a number of searchable fields and several Search types: 
   

Searchable Fields:           

 
 
Special Fields: 
Anyword A group field comprising 6 fields: Title, Author, Corporation, Conference, 

Subject, and Series.   As a result, it takes longer to get results. 
Anynumber A group field covering Call Number, Standard Number, Series Number, ISBN for 

books and Call Number and Report Number for reports 
Access Key A computer generated 4-letter code to uniquely identify individual items – jtom 
 
       Search Types: 

 
 

The most common search types include Keyword Search, Equal To, Phrase Search , and Left 
Justified Search.    
 
2. Searching:   
 
2.1 Simple Searches - Search one or two selected fields only: 
 
Example 1: 
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Example 2: 

 
Example 3: For terms involving symbols use Phrase Search 

 
Example 4: Left Justified Search or Phrase Search: 

 
 
When Left Justified Search is selected, and the term nuclear energy is entered in the Title field, 
all retrieved titles will start with the phrase ‘nuclear energy’.   Likewise, if a search term of sp-9 
is entered in the Standard # field with Left Justified Search selected, the standards retrieved will 
all start with sp-9.  If the keyword search type and the title field are selected instead, then the 
titles retrieved will all have the keyword ‘nuclear energy’ somewhere in the title field.  Same with 
the standard # search. 
 
2.2 Complex Searches: Search Up to 6 Different Fields: 
 
• Enter search term(s) and select a search type for each searching row 
• Select an Operator AND, OR, NOT between fields 
 
Example 1: 

Operators Terms 
 A 
OR B 
OR C 
AND D 
AND E  

Strategy: ((corrosion OR tube or operations ) AND (nuclear power plant)) AND (procedures) 
Example 2: 

Operators Terms 
 A 
OR B 
OR C 
OR D 
AND E 
OR  F  

 

Strategy: ((((tube or corrosion) OR (operations)) AND (nuclear power plant)) OR (corrosion water 
chemistry)) 
Examples 3: 

Operators Terms 
 A 
OR B 
NOT C  

Strategy: (zirconium and report) NOT (internal friction) 
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2.3 Complete Site Journal List: Select a Site Name from the Holding 
Summary.Location Field: 

 

  
 
2.4 Search a Specific Journal from a Specific Site: 
 

 
 
2.5 Search a Specific Journal 
 

 
 
2.6 Set the Number of Hits Displayed Per Page in the Summary Screen 
 

 
 
3. View Search Results: A Summary Screen Displays:  

 
¾ Double click on the Title, Access Key or Call Number Heading to sort 
¾ Double click on a title to view the details 
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3.1 View an individual record: Select a title to view details: 

 
       
 



Inventory Display is sortable – click on a label, e.g., Volume/Issue 

 
 
 

¾ Use the Back command provided by the MS Explorer to return to the previous search 
result summary screen or close the Screen: 

 
3.2 Authority Terms: 
 
Clicking one of the authority links such as Author, Corporation, Subject will trigger another 
search.  For example, clicking Argonne National Laboratory will trigger a search covering all 
publications issued by Argonne National Laboratory. 
 
3.3 To view Journal Holdings Summary: Provide a list of issues available in each 

library 
 
Click Holding Summary:  

 
Results: 

 
 
3.4 Revise or Start a New Search: 
 
Click Revise Search or New Search at the top of the screen. 

 
 
4. Printing:  
 
Two types of printing are available: 
 
¾ Serials/Journals: Holdings Summary 
¾ Books, Reports and Others: Detailed Catalog Report 
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Printing should be grouped into Serials/Journals or Books, Reports and any other 
materials. 
 

Step 1: Click Print in the Summary Screen   Step 2: Select Title to Print 

  

 
Quick Tips: 
Please note that printing is one screen at a 
time.  If the Hits per page is set at a higher 
level, more titles can be printed in one report. 
 

 
Printing Types: 
¾ Highlight is what you select from the list.   
¾ Visible is what you see on the screen. 

Report Types 
¾ Detailed Catalog Report - Books, 

Reports and Other Materials   
¾ Holding Summary Report: 

Serials/Journals 
 

 
 
Glossary: 
New Search Start a new search 
Revise Search Revise from the previous search 
Close  Close the current window 
Logout Return to the search screen 
Save Send the request form to the Library 
 

For Additional Help and Request for Loans: 
 

Send an e-mail message to: librarycr@aecl.ca or librarysp@aecl.ca 
 
INIS colleagues should send the requests to librarycr@aecl.ca 
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